
HOW TO REQUEST AN INSPECTION 

 

Once you have logged in click on My Account. 

 

 

Click on Inspections. 

 



 

Click on the Permit/Address of the permit you wish to schedule. 

 

 

Click on the Request Inspection Button in Blue. 

 



 

On the request page choose the day of the inspection on the Calendar and 

leave any notes in the Comment Box. (Lock Box Code, Gate Code, Key 

Location, Instructions, Contact Numbers, ect.) 

 

 

Your inspection has been scheduled. You will receive an Email Notification once 

the inspection has been scheduled. 

Note: Keep in mind this is only a request and the date you choose is not 

promised. 


